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1. O01mue moJ10KeHu st

1.1. bubnmorexa sBIAeTCS CIPYKTYPHBIM IIOJpa3eicHreM | 0CyaapCTBEHHOIO
OFOIDKETHOrO  HETHIIOBOTO  0OpasoBaTenbHOro yupexnaeuus «Caukr-IleTepOyprekuii
rOpoACKOM J[BOpEIL TBOPYECTBA IOHBIX (lajiee — YUpeKaeHue).

1.2. [learensHOCTE OUONIMOTEKH OCYIIECTBIIETCS B COOTBeTCTBHM ¢ KOoHCTHTYIMEH
Poccumiickoit ®enepanun, ['paxmanckum komekcom P®, BromkerHsIM KomekcoM Pd,
Hamoroseim xogekcom P®, TpynoBsiM kozekcom PO, ®@enepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit ®enepaimun», DenepanbHbIM
3aKOHOM OT 29.12.1994 Ne 78-®3 «O Oubnuoreyrom maeney», DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 uubpopmanmu, UHOOPMALMOHHBIX TEXHOJIOTHSIX M O 3aIlUTE
undopmanun», PenepanbHpIM 3aKkoHOM OT 29.12.2010 Ne 436-®3 «O 3ammre gereit ot
uHGOpMaUMK, IPUIMHAIONIEH Bpell HX 300POBBIO M Pa3BUTHIO», DenepalbHEIM 3aKOHOM OT
05.04.2013 Ne 44-®3 «O KOHTPaKTHOH cucTeMe B chepe 3aKyloK TOBApOB, paboT, YCIyT
A7 00€CIIeYeHHs TOCY JapCTBEHHBIX M MYHULUIIATBHEIX HYX» U IPYyTUMH henepatbHbIMU
3akoHamu, ykasamu IIpesugenta P®, 1OCTaHOBICHUSAMH H  PaCHOPLKEHUAMU
IIpaButenscrea PO, 3akoHOmaTeNbHBIME U HOpMAaTHBHEIMU aktamu Caskr-IleTepGypra u
JleHuHrpanckod 001acTH, OpPraHoOB YNpPAaBIEGHHS BCEX YPOBHEN, MeXrocynapcTBEHHBIM
crangaptrom «I'OCT 7.0-99 CHUBH/I. WHbOpManmoHHO-OMOIHOTEYHAS HeATEIFHOCTD,
Oubnuorpapusa. TepMUHBI M ONpEIENCHHS», YCTaBOM YUPEKIEHUS, IPaBUIAMHU
BHYTPEHHETO0 TPYJOBOTO pacmopsika YUYpeXKICHUSA, U HHBIMH JEHCTBYIOIIUMHU
HOpPMAaTHBHO-TIPABOBEIMU  8KTaMH, PETJIAMEHTHPYIOIIUMHU AESTENEHOCTh CTPYKTYPHOIO
noApasfeneHus Yupexxaeaus u JauHbsIM [1ooxenueM.

1.3. 3agayamu OWOIHOTEKH SIBISFOTCS:

1.3.1. OGecneyenue 00pa3OBATENBFHOrO MpOIECCa IIyTeM OHOMHOTEIHOrO U
UH(GOPMAIMOHHO-Oubnuorpaduyeckoro  o6CHyKMBaHUA  uwTaTeldedl  (IOIB30OBaTENeit
-OUOJINOTEKHN): oOydarommxcsl, = poJauTeNeit (3aKOHHBIX [IpECTaBUTENEH)
HECOBEPUIEHHOIETHUX 00y4JaroIIUXCsl, PAOOTHUKOB Y UpeiKICHMA.

1.3.2. ®opmupoBanue y YnTaTeNIEH CIeMYIOMIX HABBIKOB: 00yUeHHE TIOUCKY, 0TO0PY
U KPUTUYICCKOH OIIEHKE HH(DOPMAIHH, [T0TIb30BAHUIO HOCUTEIIMU HHPOPMALIAH.

1.3.3. CoBepiueHCTBOBaHUE TPAAUIMOHHBIX W OCBOEHHE HOBBIX OHOIHMOTEUHBIX
TEXHOJIOTHH, HOpMUPOBaHKE KOMPOPTHON OHOIHOTEUHOM CPEILL.

2. DyHKUOuH OHOJIHOTEKH

2.1. ®opmupoBanue OUONUOTEIHO-MHGOPMAIMOHHLIX PECYPCOB B COOTBETCTBHU C
HAIPaBJICHUSIMU ~ ICSATENIBHOCTH  YUPEKIEHUs, O0Opa3oBaTeIbHEIMU IIPOrpaMMaMé U
MH(GOPMAaIMOHHBIMH TOTPEOHOCTAMH YUTATENEH.

2.2. OcyuiecTsiieHre pasMeLIeHrs U O0eCIIeYeH e B YCTAHOBIEHHOM MOPSI/IKE ydeTa U
COXPaHHOCTH JOKYMEHTOB, BXO[SIIUX B OMOIMOTEYHbIEe (HOH/bI, UCKITIOUCHHS JOKYMEHTOB
U3 OubIMoTeYHOTO QOHIA.

2.3. Ocymectpienue AuGGEPEHIUPOBAHHOIO  OOCTYKMBAHHSA YHUTATENEH ¢
IIPUMEHEHUEM METOJI0B WMHAMBHMAYAIBHOIO M IPYIIIOBOrO OOCIY)KHBAHMSA B YHUTAIBHEIX
3aJlax 1 110 aDOHEMEHTY, B TOM YHCIIE:

2.3.1. mpenocrapieHue MHOOPMALMOHHBIX PECYPCOB HA Pa3NUUHBIX HOCHUTENAX HA
OCHOBE 3aIllpOCOB U IIOTPEOHOCTEH YnNTaTENEH;

2.3.2. mpenocrasnenue NONHON MHbOPMAIME O cocTaBe OMGIMOTEYHOro (GOHIA,
MHOPMUPOBAHUE O HOBBIX MOCTYIUIGHUSAX JJOKYMEHTOB OHMOIMOTEUHOTO (OHIA,
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KOHCYJIbTaTUBHAS IIOMOIIb YUTATENISIM;

2.3.3. 1mpenocraBiIeHUE MJOKYMEHTOB UHUTATeNsIM C HCIOJIB30BAaHUEM CHCTEMBI
MeXOUOIMOTEYHOT0 a00OHEMEHTA.

2.4. OcymecteieHre GyHKOUH y4acTHHKa (QenepalbHOM  TrOCyIapCTBEHHOMN
uHQOpMaIMOHHOM cucTeMbl «HanmoHanpHas dnekTpoHHas Oubnmoreka» (mamee —
HanuonansHas 3JIeKTpOHHass OuOIMOTEKa) B  COOTBETCTBUM C  YCTAaHOBJIEHHBIMU
TpeOOBaHMAMHU, IPENOCTABICHUE YHUTATESIM JOCTylla K oObekTtaM HarmoHansHoM
JJIEKTPOHHOM OMOIMOTEKH B IIOMEIIEHUM OUONMOTEKH, B TOM YHCJIE C KCIIOILE30BAHUEM
UHPOPMAIMOHHO-TEIEKOMMYHUKAIMOHHOU cetn "HTepHeT";

2.5. ®opMuUpOBaHME M OpraHu3alUsd paOOTHl YUTATEIHCKOrO aKTHBa — (OPMEI
IOOPOBOJIBFHOIO OOBEIMHEHUS YUTATENCH I YIACTHS B JEITENLHOCTY OUOINOTEKH.

2.6. IIpoBeneHUE B YCTAHOBICHHOM IOPSIKE TEMATHYECKMX 3aHATHUN II0 OCHOBAM
OnbMoTEeYHO-0u0NUuOrpadnIecKux 3HaHUM, BOCIIMTAHUIO KyIbTYPEL, 00ydeHHe YuTaTeneii
HaBbIKaM HE3aBUCHUMOTr'0 OUOIMOTEYHOTO IMOTh30BATEIS.

2.7. Opranusanuss W IPOBENEHUE MACCOBBIX MEPOIPHUITHM, OPUCHTHPOBAHHBIX HA
pasBUTHE OOLIEH ¥ YUTATEIBCKOM KyIbTYPHI TMYHOCTH, MOMYJISIPU3AIIMU JTUTEPATYPHL.

2.8. OpraHusanus U TIpPOBEAEHHE B YUPEKICHUH TEMATUYECKUX KHIDKHO-
WLIIOCTPATUBHBIX BBICTABOK U3 (OHIOB OUOITHOTEKH.

2.9. Opranusanus U BeleHHE CIIPaBOYHO-OUOIHOrpadhuuecKoro ammapara: KaTajlioros
U KapTOTeK.

2.10. Cozpganue uHOOPMALUMOHHON NPORYKIMHU: COCTaBIeHUE OHONIMOrpahuuecKux
1ocoduii (CIUCKOB, 0030pOB, yKa3aTelei) i METOTUUECKUX MaTepHasIoB.

2.11. Benenue B yCTaHOBJIEHHOM MOPSIKE YUETHON JOKYMEHTALUU OUOIHOTEKH.

- 2.12. OOGecnevyeHre COOTBETCTBYIOIIETO CAHUTAPHO-TUTHEHUYECKOTO DEXHUMA U
OJIarONPUATHBIX YCIOBUN OOCITYKUBaHUS YATATEIICH.

3. Opranu3anus AeSTeJJbHOCTH OHOJHOTEKH

3.1. PyKOBOACTBO IEATENBPHOCTBIO OHOMUMOTEKH OCYIIECTBIACT 3aBEAYIOIIUIA
O6UOIMOTEKOM.

3.2. 3aBenyromuii OMOIHMOTEKOI:

3.2.1. PYKOBOIMT IeATEIBHOCTHIO OMOIHOTEKN Ha IPUHIIANAX €IMHOHAYAIH.

3.2.2. OcymecTBIseT TEKYIEE U IEPCIIEKTUBHOE IUTAHUPOBAHUE paOOTEI OMOIMOTEKH.

3.2.3. OOecrieynBaeT BHIIOJHEHUE OHOMHOTEKOM GYHKUIUIA, MPETYCMOTPEHHBIX
IlomoxeHnuem.

3.2.4. laer nopy4eHus paboTHUKaM OMOIMOTEKH U KOHTPOIUPYET UX UCIIOJHEHNE.

3.2.5. BHOCHT MpeIOXKEHHA [0 M3MEHEHUIO INTATHOIO PACIUCAHUSA YUPEKICHUS B
4acTy OUOIMOTEKU B YCTAHOBIICHHOM ITOPSIIKE.

3.2.6. PazpabatsiBaeT U mpemnocTaBiIsgeT Ha COrIaCOBaHUe

—  IPOEKT IIOJOXKEHHUS O OUOIUOTEKE;

—  IPOEKTHI JOJLKHOCTHBIX HHCTPYKIIMM paOOTHUKOB OHUOIMOTEKH,

—  OTYET O ESATEIHFHOCTH ONOIMOTEKH;

— H Ipyrue JOKYMEHTBI I10 BOIIPOCAaM, BXOSIIUM B KOMIIETEHIIUIO OUOIHOTEKH.

3.2.7. ObGecrieunBaeT CBOEBPEMEHHOE COIVIACOBAHWE YKA3aHHBIX IPOEKTOB IUIL HX
MOCJIETYIOIIETO YTBEPKACHUSA T€HEPATGHBIM TUPEKTOPOM.

3.2.8. ObGecneunBaeT 6€30MACHOCTH JKH3HU M 3[0POBLA PAaOOTHHMKOB OHOIMOTEKH,
COOJIFOICHNE CAaHWTapHBIX HOPM, HOPM M TpaBWI [0 OXpaHe Tpyda, IOKapHOM
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6€30macHOCTH.

3.2.9. @opmupyeT 3adBKy OMOIMOTEKH K IIPOEKTY Or0/KeTa YUpexIeHus Ha TeKY i
U IIJIAHOBBIN IIEPUOJ B YCTAHOBIEHHOM B ITOPSIIKE.

3.2.10. VHuuuupyeT oOCyLIecTBICHHE YUpEXKIECHHEM 3aKyIOK I O0eCIeYeHMs
UCTIONHEHN QYHKUMHA OHOIUOTEKH B COOTBETCTBUH C JIOKATHHBIMUA HOPMATUBHEIMY aKTaMMU
00 OCYIIECTBIICHUH 3aKyTIOK.

3.2.11. Ompenender Mecra XpaHEHHS NEPCOHANBHBIX MAHHBIX (MX MaTepHaIbHBIX
HOCHUTEJIEH), BBOMUT JOIOJHUTENBHBIE MEPHI 3alIUTH MAaTCPUATBHBIX HOCHTEICH B Clydae
HEOOXOTUMOCTH.

3.2.12. OOecneunBaeT pabOTHUKOB OHMOIHOTEKHM HEOOXOAMMON uHpOpMaLKEH
HOPMaTHBHO-TIPABOBOTO XapakTepa, B TOM 4YHUCJE MOBOTUT [0 CBEACHUS DPaOOTHUKOB
PacopsIAUTENIbHBIC TOKYMEHTH! ¥ MHBIE JIOKAJIbHBIE HOPMATUBHBIC aKTHI Y UPEIKICHMUA.

3.2.13. Amnanusupyer [JeATENFHOCTh OHONHMOTEKM C IENBI0  IIOCIEXYIOIIETO
YCTpaHEHHS BEISBIEHHBIX HEJOCTATKOB M COBEPIIEHCTBOBAHUS PabOTEHL.

3.2.14. KouTponupyer wucnoiHeHHe pabOTHHKAMU OMOIUOTEKH MX OOSI3aHHOCTEH,
OCYIIECTBIIICT KOHTPOJL KayecTBA M CPOKOB HCIIOJHEHHS ITOKYMEHTOB, COOJIONEHHE
BHYTPEHHET0 TPYIOBOI'O PACIOps/IKa, IPaBIII II0XKApHOI 0€30ITaCHOCTH U OXPaHEI TPY/IA.

3.2.15. IlpencTaBaser B yCTaHOBICHHOM IOPSIIKE AOKYMEHTHI /IS HOOIIPEHH I
IPUBJICYCHUS K JUCHUIUIMHAPHON OTBETCTBEHHOCTH PAaOOTHUKOB OUOIHOTEKH.

3.2.16. Opranusyet TOKyMEHTO000pOT OMOIMOTEKH:

— obecreunBaeT pa3palOTKy U BEIEHHE HOMEHKIATYPHI JEI B COOTBETCTBHM C
HHCTPYKUMEN IO NETOIPOU3BOJACTBY Y UPEXKICHIS; v

— o0ecre4yuBaeT COXPAHHOCTH HMEIOIIUXCS B ‘ TEKYIIEM JeJIONPOU3BOICTBE
JIOKYMEHTOB JI0 IIEpEa4yy UX B apXUBHEIN QOHI YUpeKIeHHS;

— -~ ofecneunBaeT IpaBWIbHOE OQOpMIICHHE [JOKYMEHTOB B COOTBETCTBHM C-

HUHCTPYKLMEN 110 NEIOIPOU3BOACTBY Y UPESIKICHUS.

3.2.17. Hecer JNMCUMIUIMHApHYI0O M HHYK MPEIyCMOTPEHHYIO JIEHCTBYIOIIUM
3aKOHOJIATEIbCTBOM ~ OTBETCTBEHHOCTH 332 HEHAMJISKAIIMA KOHTPOIb  KCIIOJHEHUS
paboTHUKaMH OMOIHOTEKHN UX 00S3aHHOCTEMA.

3.2.18. B mnepuoxm BpEeMEHHOIO OTCYTCTBUS 3aBEAYIOIIEro OUOIMOTEKOH €ro
0053aHHOCTH HCIONHAET PaOOTHHK, Ha3HAYCHHBIA B YCTAHOBJIEHHOM IIOPSKE, €CIU HHOE
HE YCTaHOBJICHO MpPUKAa30M T'C€HEPAJIBHOIO IUPEKTOPA, B COOTBETCTBUU C TPeOOBaHUIMMU
TPYAOBOTO 3aKOHOIATEIHLCTBA.

3.3. ITopsmok oOcmyKxuBaHUS yuTaTeNeil ycraHaBnuBaeTcs IIpaBuiaMy MOJIb30BAHMUS
OHOIMOTEKOM.

4. MaTepuabHO-TeXHHYeCKAsl 0a3a H pUHAHCHPOBaHHE

4.1. [lns peanusanmu QyHKUuA 6MOIMOTEKa HANEIIeTCsS HEOOXOUMEIM UMYIIECTBOM,
000pyIOBaHUEM, IOMEIICHUIMH.

4.2. GuHaHCUPOBaHHE JESITEIFHOCTH OUOIMOTEKU OCYLIECTBIAETCS B COOTBETCTBHUH C
OFO/DKETHBIM 3aKOHOJIATENBCTBOM 33 CYET CYOCHIUMHM HA BBINOJHEHHME IOCYIAapCTBEHHOIO
3aJlaHus, a TaKKe JOXOMOB YUpEKAEHHMA OT IUIATHBIX (B TOM YHCIE 00pa3oBaTENbHBIX)
YCIyr, CpelncTB Oe3BO3ME3NHBIX IOCTYIUICHHM (TOKEPTBOBAHMIA), HCIIONB30BAHMUS
UMYIIECTBA, ¥ MHOM IIPUHOCIUIEN JOXO AeITEILHOCTH.

3aBeayromui ONOIHOTEKON ;/57 JI.LA. Anekceesa
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