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Monoxexue
o PepakunoHHO-u3aaTenbLCKon cnyxobe
FocynapcTBeHHOro 610KETHOrO HETUNOBOIO O6GPa3oBaTENIbLHOTO YYpeXaeHus

«CaHkr-leTepbyprckuin ropoackon [iBopew, TBOpUecTBa HOHLIX»

1. O6LWKe nonoxeHus

1.1. PepakunoHHo-usgatenbckas cnyxba (PUC) saendercA CTPYKTYPHLIM nogpasoeneHuem
FocynapcTBEHHOro OHOKETHOro HeTUnoBoro obpasosaTenbHoro ydpexaeHus «Caukr-lNetepbyprekuin
ropoackon [isopeu TBopyecTtsa toHbix» (FTBHOY «CIb MATHO», aanee no TekcTy - YupexaeHue).

1.2. HacToswwee nonoxeHwe onpegenseTr npaBoByO U OPraH13auMOHHYI0 OCHOBY AEATErNbHOCTU
1 nopsgok pabotsl PUC.

1.3. OearensHocTe PUC ocylecTenseTcs B COOTBETCTBUM C AEWACTBYIOLLUM 3aKOHOAATENbCTBOM
P®, YcraBom YuypexaeHus, [lpaBunamu BHYTPEHHEro TpygoOBOro pacrnopsgka WM HacTosAWwMMm
MNonoxeHwem.

1.4. PUC BosrnasensaeT HavanbHWK, KOTOPbIM HasHa4aeTcs Ha [OMKHOCTb M ocBoboxpaetcsa oT
OOMKHOCTU NPUKA30M reHepanbHoro Aupektopa YupexaeHus.

1.5. PUC noguunHAeTcs reHepanbHOMY AUpeKTopyY YupexaeHus.

1.6. JomkHocTHble oBa3aHHocTu coTpyaHukos PUC onpegensioTcs TpyooBbIMUM OrOBOpamMu C
HUMW, OMKHOCTHBIMW MHCTPYKUMAMK U HAcToAWwMM MonoxeHnem.

2. OcHoBHbIe Uenu, 3agaum U doyHkummn PUC

2.1. PepakuuoHHo-u3nartensckas crnyxba cosgaHa ¢ uenblo obecneyeHus noTtpebHocTeln
YuypexaeHua B BbiNycke pasHOOOpasHOW MOHOXPOMHOW W MOMHOLBETHON WM3OaTenbCKOW NpoayKuuw,
conpoBoxaatllein obpasoBaTenbHyld [AeATENbHOCTb YUpPEeXAEeHUs, TOPOACKWE, PpervoHanbHble |
BCEPOCCUNCKME MEPONPUATUSA, NPoBoAMMblE HA Ba3se YupexaeHus 1 Npu ero y4acTuu;

2.2. 3apaun PUC:

- aHanu3 y4eBGHO-MEeTOOWYEeCcKOlW [OesiTenbHOCTU Y4ypexpeHWs B YacTu usgaHus yyebHo-
MEeTOAMYEcKO nuTepaTtypbl, ydyacThe B pabote MeTogMyeckoro CcoBeTa C LENbK  BbISIBMEHUS
NPUOPUTETHLIX HANPaBeHU U NEPCMNEKTUB PA3BMTUA U3AATENBCKON AeATENbHOCTH,

- y4yacTue B ONpeneneHun NPUOPUTETHOW TeMaTUMKKU y4ebHbIX, METOAUYECKMX, a Takke OPYrux
BMOOB W34aHMW Ha OCHOBE aHanu3a obecneyeHHOCTW W3AaTeNbCKOW NPOAYKUMEN pPasfuyHbIX
HanpaBneHuin [OeATenbHOCTM YYpexaeHws, aHanusa nocTpebHocTen CcneunannucTos  CUCTEMB
JononHuTeneHoro obpasoBaHus ropoaa;

- obecrneyeHne  CBOEBPEMEHHOro  BbiMycka  y4eOHO-MeToAMYEecKoW  nuTepaTypbl W
MEnkooGbLEMHOW Ne4yaTHOW npogykuuu (npurnacutenbHble Ounetbl, OTKPBLITKM, adwuwu, 6Genmxu,
nporpammel, HarpagHas nNpoaykumsa, BykneTsl, MHpopMaLMOHHbIE, cryxebHble MaTepuansl U IMCTOBKM)
cdopmatom He Gonee A1 (600x800 mm)) ans YupexaeHus B LenoM W OTAENnoB (noapasgenexvid) B
4acTHOCTU, MEPONPUATUIA CUCTEMBI AONONHUTENBHOrO 0BpasoBaHus ropoaa;

- obecneyeHne o6pa3oBaTenbHOro MpoLecca BbiMyCKOM METOQMYECKOW mNUTepaTypbl Mo
HanpaBneHusM [eATenbLHOCTM, yyacTue B OMpefeneHun COOTBETCTBUA COAEpXaHWs y4ebHbIM
nporpaMmam;

- paspaboTka M W3rOTOBMIEHWE KOMMIEKTOB W3JaTenbCKUX MaTepuanoB Ans MepOornpusiTUi,
NPOBOAMMBIX Ha Base YUpexaeHUs u npu ero y4acTuu, ocbopMIeHNe NPeACcTaBUTENBCKUX, HAarpaaHbIX U
cnyebHbiX N3AaTenbCKUX MaTepUanos YupexaeHus;

- obecrneyeHne COBPEMEHHOIo kayecTea Bbinyckaemon PYIC nagatenbCckon npoaykumy;

- opraHu3auusa paLMoHanbHOro TEXHOMOrMYeckoro npouecca MOArOTOBKM W M3rOTOBMEHUS
N34aTenbCKoW NPOAYKUMK YUpexaeHus;

- BHe[peHWe COBPEMEHHOro nporpaMmMHoro obecneveHus;
—  BbINONHEHWE PaLMOHaNIbHOro MMaHUpoBaHWsA paboT, ux (UHAHCUPOBaHUS U BOCMOMHEHUS



maTepuarnbHbIX PecypcoB;
- pa3spaboTka cUCTeMbl XPaHEHWUS 1 MOUCKA BbIMyLLEHHOW N3AaTenbCKoi NPOAYKLWH;
—  OpraHu3auus KOHCYNLTAaTUBHOW NOMOLLM aBTOPaM MO MOArOTOBKE NeYaTHbIX U3OaHWi;

- BHeApeHue HOBbIX hOPM COTPYAHWYECTBAa C OTAENamu M CTPYKTYPHbIMW nogpasaeneHusmu
YypexageHus, cneuuanuctamMym CUCTEMbl [ononHUTenbHoro obpasoBaHWsA ropoga npu paspaboTke
n3paTenbCKom NPoayKUnUn;

- obecne4yeHue cBA3el C M3naTtenbcTBaMuM U TUNorpaduaMun ropopa, nayyeHue tpeboeaHui K
NoaroToBKe M3gaHuKn B ne4arhb;

- METOOWYECKOM W KOHCyneTaTuBHas pabota no Bompocam BhIMyCKa MeYaTHbIX W3daHuil
CTPYKTYPHBIX noapasgenenuit (otaenos) YupexaeHus u ropoackux ydebHo-metoauveckux obbeanHeHuni
CreuuanucToB CUCTEMbl AOMOfHUTENbHOro obpasoBaHMA ropoga Ha nNpegMeT  COOTBETCTBUSA
TpeboBaHusMu obpa3oBaTenbHOro craHaapTta u TpebosaHusiM, NpeagbABNAEMbIMU K Ka4eCTBY NeYaTHow

NPOAYKLNN;
— MPOrHO3vpoBaHWe nepcnekTus paboTbl cryxobbl.
2.3. nsa peanusauuu Lenei n 3agad PUC ocywecTenseT cnegyowme QyHKLMA:

2.3.1. B obnactu BeInycka n3aaTensCKon npoayKumu:
- paspaboTka MakeToB U3OaHWIA B ANEKTPOHHOM BUAE;
- peAaKkTUpOBaHWE M3AaTENbCKUX MaTepuanos 1 KOPPEKTypa U3gaHum,

- TUpPaxupoBaHWE M3OAHWI Ha KOMUPOBarkbHbIX annapatax, noctnedyatHas o6paGoTka
(nopbopka, cdansLoBka, obpeska, HGpoLuoposka);

—- npeanevaTHas MOArOTOBKA W COMPOBOXAEHWE u3gaHui B Tunorpadusx ropoga, BKMKOYas
LIBETOKOPPEKLIMIO Ha OcHOBE LBeTonpob;

- paboTa ¢ aBTopaMu ¥ C OTBETCBEHHbIMW NpeACTaBUTENsMU NodpasfeneHuii (oTaenos) npu
NOAroTOBKE MarepuasoB K U3AaHMIO;

—  KOHCYNbTauusi NogpasgeneHunii (oTaenos) Npy NOAroToBKE UMM MakeToB M3AaHUI; goBefeHue
MaKeTOB B crny4Yasx HeobxogumMocTu;

- yyactve B paspabotke TpeboBaHWi K CTPYKType, O(OPMIIEHWIO U COL4EPXaHWKO NneYaTHbIX
n3naHuii, TpeboBaHWi K Ka4yecTBy WMHOPMaUMM U CTUNIO M3NOXEeHWs marepuana yy4ebHbIX u3gaHui,
KOHTpONb 3a nx cobnogeHnem;

- yYeT u Bblgaya HomepoB ISBN Ha yuebHo-meToanyeckyto nureparypy,

2.3.2. B obnactu nopaepxanus pabotocnocobHocTn obopymoBaHus U obecneveHus
TEXHOMOrMYecKoro nNpouecca BhiMycka U3aaTenbCKon NPoayKUMK;

- KOHTponb 3a coctosiHuem obopyaosanua PUC u BbisBneHwe HegoctatkoB B ero paborte;
B3aMMOLEeWCcTBME C nepcoHanom, obcnyxusawwmm 310 obopyaoBaHWe, C LEnbio NPUHATUS Mep Mo
YCTPaAHEHWUIO HeucnpaeHocTel; BblpaboTka npeanoXxeHuin no npuobpeTteHuio Gonee coBepLUEHHbIX
MoAenew;

- yCTaHOBKA Ha  KoMmnbloTepHble  cuctembl PUC  nporpammHoro  obecnevenwus,
KOH(UrypvpoBaH1e ero 1 KOHTPOrb KOPPEKTHON paboTbl;

- hopmupoBaHue «llepcnekTvBHOro nnaHa pabotel PegakunoHHo-u3naTenscko cnyxBei» Ha
KaneHaapHbIi 1 yu4ebHbIi roabl; BeAeHUe y4eTa BbiMOMHEHHbIX M1aHOBbIX Y BHENMAHOBbIX paboT;

— pac4yeT CMeT 3aTpaT Ha BbINyCK M3AaBaemMor NpoAyKUMM U COCTaBMeHwe akToB nepepauu
roTOBOW NPOSYKLUK;

- (hopmupoBaHue:

— apxuBa neyvaTHbIX U3AaHWuin Ha ByMaXHbIX HOCUTENAX C perncTpauunein B pabo4mx
XXYpHanax Bo BpeMEeHHON NocneaoBaTerbHOCTH,

- apxuBa paspabotaHHbix B PUC chainoe Ha oNTUYECKUX HOCUTENAX MHhopMaLnK,;
— BEOEeHWe OTYETHOM AOKYMeHTauuu;



- BblpaboTKa npesnoXeHuin No ycosepLueHcTBoBaHu pabotsl PUC.
2.3.3. B obnacTtu KOHTPaKTHOWM CUCTEMbI:

- COCTaBfneHVe TEeXHWYECKUX 3as8BOK W 3afjaHui Ha npuobpeteHue ToBapoB u obcnyxuBaHue
cneunanManpoBaHHon TexHuku PUGC;

—  TMOATOTOBKA TEXHWYECKUX 3afdaHWid UM OCYLUEeCTBMEHWE MOUCKAa KOHTPareHToB (mpwu
OCYLLECTBNEHUN 3aKYMNK1 Y EAUHCTBEHHOTO MCTOYHMKA) ANA peanusauun Giopketa YypexaeHus, nnaqa
3aKynoK, (pyHKLMOHUPOBAHUS CTPYKTYPHOTO NoApasfeneHus.

3. NMpeameT [eATeNnbLHOCTU U CTPYKTYpa
3.1. NMpepmetom pgesatensHoctu PUC sinsetcs:

—- OnepaTMBHBIN BbINYCK M3AaTenbCcKoW NPOAyKUMKM manbiX (AECATKU eduHuu) M cpeaHux (0o
1000 emvHuUU) TUpaxen Mo 3aMKHYTOMY LUMKMY: OT CO3[aHWA MaKeTOB B 3MNEKTPOHHOM BuAe Ao
TUPaXUPOBaHWUA U3OaHWIA Ha KonupoBanbeHbIX annapartax 8 PUC;

— TMOAroToBKAa MakeToB OonblMX TUpaXen wu3gaTtenbckorM NpoayKUuMWM WNnu  M3naTenbekoin
NPOAYKLUUK, BbINYCK KOTOPOW MO TEXHUYECKUM XapakTepucTukam Heso3MmoxeH B PUC, ans nepegaym nx
Ha neyaTtb B CTOPOHHWE TUnorpaduu;

- MeToguyeckas U KoHcynbTaTuBHasa paboTa no Bonpocam BbiNycka NevaTtHoW NpoayKLUu.
3.2. NpwuHuunel gestensHoctn PUC:
- onepaTuvBHOCTb;

—  BO3MOXHOCTb BbIMOMHEeHWs1 paboT Kak Mo MOMHOMY 3aMKHYTOMY LMKy, Tak W OTAerbHbIX
aTarnos;

- B3aMMOAENCTBUE CO CTPYKTYPHBIMU NoAapasaeneHuaMy YyupexaeHus;

- B3aMMOAENCTBME CO CTOPOHHUMM OpraHuMsauMamMyu no BorpocaMm npuobpeTeHns wu
oBcnyXuBaHUsi TEXHUKM, NOCTABKN PACXOAHbIX MaTepuarnos, NeYyaTy U3gaTenbCckovi NpoayKumm

3.3. CtpykTypa:

PepakuvoHHo-M3gaTenbckaa cnyxxba coCcTouT U3 ABYX CEKTOPOB:
- CEKTOpa AoneYaTHON NOoAroTOBKM ,

- KONMUPOBaNbHO-MHOXUTENBHOMO cCeKTopa.

Mpy BO3HWKHOBEHWU NPOW3BOACTBEHHON HeobxogmmocTn coTpyAHukM PUC moryT BbIMOMHATL
paboTbl B 06oux cekTopax.

CrtpykTypa U wWwratHoe pacnucaHue PWUC yTeepxAaloTca reHepanbHbIM — AMPEKTOPOM
YupexaeHus.

3.4. B uenax coBeplleHcTBOBaHUA pestensHoctu PUC M peanmu3auumn nocTaBneHHbIX 3anay
moryT 6biTb 06pa3oBaHbl Apyre cektopa ¢ onpeaeneHeM BeayLmnx qyHKUNA.

4, MNpaea u o6a3aHHocTn PUC

4.1. Ana peanuaaynn OCHOBHBIX 3aaa4 1 cyHumin PUC nveet npaso:

- onpegpensaTb NPUOPUTETbI OEATENbHOCTU Ha KOHerTHbIlﬁ BpeMeHHOM nepuog u nnaHpoBaTtb
paﬁOTbI B COOTBETCTBWUU C BblﬁpaHHblMM npuoputetTamMmm B yCTaHOBINEHHOM B YupexgeHuum nopsAagke;

- nonb3oeaThcss GaHkamu, Gazamu OaHHbIX, WUHPOPMALMOHHO-CNPABOYHLIMU CUCTEMaMU W
cdhoHAaMN YUpPEexAeHUs B yCTaHOBMNEHHOM MOPSiAKE;

- nonb3oBaTbcA  obecnedeHnem UM obBcnyXuBaHMEM — OEATENbHOCTM  CO  CTOPOHbI
COOTBETCTBYIOLLUX CTPYKTYP M Cryx0 YupexaeHus B yCTaHOBNEHHOM NOPALIKE;

- Ha opraHn3auuoHHoe U MaTepuaribHO-TEXHUYEeCKoe obecrneveHue cBoein AeATenbHOCTH;



— OCyLlecTBNATb NOUCK NMapTHEPCKUX CcBAA3elr CO CTOPOHHUMM opraHu3ayunamu, yqypexageHuamm n
cneuyunanucTamu,
- onpegenAatb Hay4YHO-TEXHU4YECKUE U opraHM3aunoHHbIe YCNOBUA pa3BnUTUA Cﬂy}Kﬁbl;

- He NpuHMMaTb 3aKa3sbl Ha paboTbl, He COOTBETCTBYOLWME 3adaq4am n PpyHkumam PUC;

- WMeeT [Jpyrve npasa, 3aKpenneHHble YcrasoMm Yuypexaenus W [lpaBunamu BHYTPEHHErO
TPYAOBOro pacnopsaka, KonnekTtMeHbIM JOrOBOPOM.

4. ObasaHHOCTWK:

—~ CBOEBPEMEHHO W HaanexaliMm obpa3oM BbINOMHATL BO3MNOXeHHble YCTaBoM YypexaeHus n
HacToAwuM MNonoxeHneM 3agadun v yHKUWK;

- PYKOBOACTBOBATLCA MpasBunamu OxpaHbl Tpyaa, TEeXHWKW Oe3onacHocTW, noXapHOMN
Be3onacHOCTK, CAHUTapPHOW rMrMeHbl,

— BbINOMNHATb NMPUKa3bl U pacnopAXxeHna aaMMHUCTPpaunin y‘-lpe)l(,quMF{;

- CBOEBPEMEHHO W Ka4yecTBEHHO nNpPefocTaBnATb agMUHUCTpauuy Ydpexaewua nwobyro
nHopMaLMO, OTYETHI O NPOAENaHHoW paboTe;

- nopAepXuBaTb MaTepuanbHO-TeXHWYeckylo ©6a3y u obecneuvBaTb €e COXpaHHOCTb W
achdhekTMBHOE MCNONb30BaHUE;

- cobniogate npaea u ceobogbl obyyarowmxca n paboTHUKOB YUpexaeHus;

- obecneynTs 3aluUTy NePCOHanbHbIX AaHHbIX PpAaBoTHUKOB, 0BYYalOLUXCA, KOHTPareHToB.

5. PykoBOACTBO U ynpaeneHue
5.1. PykoBogcTBo gestensHocTbio PUC ocywecTenset HavaneHUk PUC;

5.2. HayanbHuk PUC HenocpenCcTBEHHO NOOYMHAETCA reHepanbHOMY AUPEKTopYy YYpexaeHus; 1
3aMecTUTENAM reHepanbHOro AUpeKTopa rno Bornpocam, OTHECEHHbLIM K UX KOMMNETEHLNN;

5.3. HayanbHuk PUC HasHavaeTcs Ha OOMKHOCTb U ocBoboxaaeTcs OT OOMKHOCTM MPUKasoMm
reHepanbHOro AupexkTopa Y4pexaneHus,

5.4. Pabora HavyanbHuka PWC ocyuwecTBnsetrca B CTPOrOM COOTBETCTBMM C [OOMMKHOCTHOW
WHCTPYKUWEN, TPYOOBbIM AOrOBOPOM, HacToAWwMM [NonoxeHuem.

5.5. HayanbHuk PUC:
- OCYLLECTBNSIET PYyKOBOACTBO AeaTenbHocTbio PUC;

- onpepensaer uenu, 3agaquv, npuoputeTbl aesaTtenbHocth PUC uM nocnegoBaTenbHOCTb KX
peanusayuu, nporHo3upyet passutune PUC;

- obecneunBaetr yHKUMoHMpoBaHue PWC, nnaHupyet, oOpraHnuayetr W KOHTpOnupyeT
peatenbHocTe PUC, oTBevaeT 3a kayecTBo U adhpeKTMBHOCTL ee paboThl;

- MpUHUMAET peLleHuns Mo opraHusauun paboTel coTpygHukos PUC 1 nponssoauT OLEHKY MX
DEeATEnbHOCTY;

- onpepgenseT nopaack v pexum pabotel cektopoe PUC B ycTaHOBNEHHOM NOpsAAKe;

~  MPOBOAMT NPOM3BOACTBEHHbIE COBELLAaHUS;

- NOAroTaBfWBAaET U BU3UPYET B YCTAHOBNEHHOM MOPALKE NPeanoXeHus, nnaHel padotsl PUC,
NPOEeKTbl MPWKa3oB W Apyrne HeobxoAumble AOKYMEHTbl Mo BOMpocam, BXOAAWMM B npeamer
peatenbHoctn PUC;

- ocyulecTBnsieT noabop M paccTaHOBKY Kaapos, pa3paboTKy [MAOMKHOCTHBIX WHCTPYKLMWIA
pabotHukoe PWC, pacnpepeneHue obasaHHocTeir mexay pabotHukamu PWUC Ha  ocHoBaHuM
JOMKHOCTHBIX UHCTPYKLWIA,

- BHOCUT MpPEeanoXeHusi Mo W3MEeHeHWo LWTaTHoro pacnucadHna PUC B ycTaHoBRNEHHOM



nopsake, co3faeT yCnoBusA Ans NoBbllleHns npodeccuoHansHoro ypoeHsa pabotHukoe PUC;

- obecneunBaet pabotHukoB PWUC Heobxogumol uHgoOpmMaunend HOPMaTUBHO-NPaBOBOIO
XapakTtepa, B TOM 4ucre [AOBOAMT [0 CBeAeHUA CBOMX pabOTHMKOB MPUKasbl W PacropsixeHus
agMUHUCTPaUUK YypexaeHus;

— aHanuaupyeT u KOHTPONWPYeT Hagnexawee wucnonHeHne paboTtHukamm PWUC cBoumx
JOMKHOCTHBIX 00A3aHHOCTEN, MPUKa30B M PaCMoPSHKEHUA agMUHUCTPaUUK YupexaeHus, BbINoNHeHue
nnaHoB pabot PUC, KoOpaAUHMPYET UX OEATENLHOCTD;

- OocyuwlecTenaer OﬂepaTMBHblﬁ KOHTPOIb NPOU3BOACTBEHHDbIX cmyaumﬁ;
— =onpegendeTt TPyYA0eMKOCTU pa3nnyHbiX peaakuMoHHO-1M30aTenbCKnX pabor;

- npencTaBnseT B YCTAHOBMNEHHOM MOpAAKe AOKYMEHTbI AN15 MOOLUPEHUA UMK NPUBMEYEHUS K
AVCUMNNMHapHOW oTBeTCcTBEHHOCTU paboTHukos PAC;

- npeacTaenser oT4yeTbl 0 AeaTensHocTu PUC;

- COCTaBMsEeT W NPeAcTaBNsAeT Ha YTBEPKAEHWNE reHepansHOMY AMPEKTOPY CMeThl pacxogos PUC Ha
BbIMOMHEHUe U3aaTenbekux paboT 1 BedeT yYeT pacxofoBaHus MHAHCOBbLIX U MHBIX PECYPCOB;

- yuYuTbIBAET JOMKHOCTHbIE 06A3aHHOCTU COTPYAHUKOB no paboTte ¢ nepcoHanbHbIMU AaHHLIMU MPK
COCTaBMEHUU [OOIMKHOCTHLIX WHCTPYKUMIA, OMpeaenser MecTa XpaHeHWs MNepcoHanbHbiX AaHHbIX (MX
mMaTepuanbHblX HOCUTENEN), BBOAUT JONOMHWUTENbHbIE MEPbl 3aliuThl MaTepuanbHbIX HOCUTENEW B cnyyae
HeobxoaAMMOCTH;

—  OpraHusyeT NnoAroToBKY TEXHWYECKUX 3aAaHuWit Ans OCYLLeCTBEHWUs 3aKynoK ToBapos, pabort, yenyr
ana obecneyeHus rocyAapCTBEHHbIX U MyHUUMMNANbHbIX HYXA B pamkax 00A3aHHOCTEN, BO3NOXEHHbIX Ha
CTPYKTYpPHOE noppasfenexue, B obbeme, npeaycMoTpeHHoM [lonoxeHnem o KoHTpaktHoW cnyxbe MBHOY
"CNb raTH";

- opmupyeT Brogxket PUC.
5.6. HayaneHuk PUC HeceT nepcoHanbHyH OTBETCTBEHHOCTL 3a:
- cobnogeHue caHUTapHbIX HOPM, HOPM Y NPaBuUI OXpaHbl TpyaAa, NoXxapHon besonacHocTy;

- 33 HEeCBOEBPEMEHHOE W HEKAYeCTBEHHOE BbIMOMHEHWE (HeBbINONHEeHWe) 3aaad, QyHKUMA 1
obsazaHHocTen PUC, Bo3noXeHHbIX HacToawmm NonoxeHuewm;

- HEeCBOEBPEMEHHYID W HEKa4YeCTBEHHY MOAroTOBKY W OOpMIeHWe OOKYMEHTOB (Mnu KX
OTCyTCTBME) MO Bonpocam, BxogAawmMM B npegmer pgeatenbHoct PUC, HecsoespemeHHoe
npencTaBneHWe Wnu HenpeacTaeneHue nnaHos pabor cnyxbbl, otyeToB © pabote cnyxbbl, 3a
COCTOSIHWE W COXPaAHHOCTb OCHOBHBIX (hOHAOB U MaTepuanbHbIX LEHHOCTe, 3akpenneHHbix 3a PUC;

5.7. B nepvog oTcyTcTBUA HavanbHuka PUC ero samelnaet oanH M3 3aBeAyoLLUX CEKTOPOB Mo
npuKasy reHepanbHOro gupexkTopa.

5.8. OearenbHocTb paboTHnkos PUC pernameHTUpyeTcs OOMKHOCTHBIMU MHCTPYKUUAMU.

6. BzaumopaeicTBme U CBA3M C APYrMMU CTPYKTYPHbLIMU Noapa3aeneHnsamm

6.1. CnyxebHble B3aumopgericteus PUC ¢ apyruMun CTpYKTYpHbIMU NogpasaeneHnsamMu, crnyxbamm
YupexnaeHus, KoMUTETaMW U  BEJOMCTBaMW, HayyHbiMM, OOpasoBaTenbHbIMU - YYPEKOEHUAMM,
npPeanpUATUAMU 1 0BLLECTBEHHLIMIU OPraHU3aLUsMU OCYLLECTBNAIOTCA B YCTAHOBNEHHOM B YUYpexaeHum
nopsaKe, Ha OCHOBAHWW NOKarbHbIX aKTOB YUYpexaeHus, nnaHa paboTbl, 3asBOK, NUCEM, COrMacoBaHHbIX
C reHepanbHbIM AVPEKTOPOM UMW C 3aMeCTUTENAMIN reHepanbHOro AMpekTopa.

6.2. BsaumopeicTBMs M B3aUMOOTHOLUEHWS C OPYrMMW CTPYKTYPHbIMW NogpasfaeneHusam
CTPOSATCS HA OCHOBE YBaXKE€HUS U C YYETOM LIENOCTHOCTM U EQUHCTBA YUYPeXaeHUs.

6.3. PUC B3auMoneicTByeT ¢ oTAenamu (nogpasgeneHnsamMmu) YyYpexaeHns B Yactu obecneyeHmns
MX U30aTENbCKON NPOAYKLMEN B COOTBETCTBUM C YTBEPXAEHHBIM naHom nagartenbckux pabor.

6.4. PUC B3aumopeiicTByeT c obecrneymBaroliMMy LEATENbHOCTb YupexaeHus oTaenamu,
WH)KEHEPHO-TEXHUYECKUMM, XO3ANCTBEHHbIMM W Apyrumn  cnyxbamu no Bornpocam obecneveHus
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Xun3HegeaTenbHocTU 1 pabotocnocobHoctn PUC.

6.5. PWC ucnonb3yeT B cBOei paboTe TBOpYECKME pe3ynbTaThl Negarorniyeckor AeaTenbHOCTH
AeTckux obbeguHeHuil cucTembl gornonHuTensHoro obpasosaHus ropoga (Hanpumep, W3O-ctygum
oTaena XygoXeCcTBEeHHOro BOCNUTaHWA W [u3aiH-LeHTpa oTaena TEXHWKW), BKMYaeT C cornacusi
negaroroB B CBOW (poToapxve paboThl yYaLUMXCA MYTEM UX CKaHUPOBaHWUS Mnv doTorpadmpoBaHus ¢
AanbHenwnm NpUMeHeHeM B NevaTHoM NpPoayKuun (C yKasaHueM, No BO3MOXHOCTU, haMunnum, UMeHu,
BO3pacTa aBTopa W Ha3BaHWsA KOMneKTuea).

7. OTBETCTBEHHOCTb
7.1. PUC HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W HeHagnexallee BbINofHeHWe
BO3MOXEHHbIX YcTaBoM YupexaeHus u Hactoawmm MNonoxeHneM dyHKUMIA, 3a0a4 U 06a3aHHOCTEN.

7.2. BoanoxeHue Ha cotpygHukoB PUC obsizaHHOCTEl, He npenyCMOTPEHHBLIX HAaCTOALLUM
MonoXeHMem 1 He OTHOCALLMXCA K paboTe KOHKPETHOrO NoApasfAeneHns He JoMyCcKaeTcs.

8. MaTtepuanbHoO-TeXHU4Yeckasa 6a3sa. PuHaHCUpPOBaHUE

8.1. PUC gnsa peanusauum ceBoux uUenen, 3agad M yHKUMA npegocTaBnserca Heobxogumoe
uMmyllecTBo, obopydoBaHuMe W nNoMelleHusi, obecneuymBalowme TEXHOMOMMYECKUA NMpOoLEecCc W3aaHus

NPOAYKLMMW.

8.2. PUC nonb3ayetca obecnevyeHnemM M oBCnyKMBaHMEM BCEX WHXEHEPHbIX, XO3SAWCTBEHHbIX,
METOAUYECKMX, MHPOPMALIMOHHBIX U OPYrUX cnyx6 YupexaoeHus,

8.3. ®uHaHcupoBaHue peatenbHoct PUC ocywecTBnAeTca Ha OCHOBE NpeabsBneHHbIX W
YTBEPXKAEHHBIX CMET, nnaHos paboT u MeponpusaTuiA 3a cveT OHMKETHOro W AOMONHUTENbHOMo
OromKETHOro  MHaHCUpoBaHuA  YupexaeHus. Bce cmeTbl W nnavbl MO hMHAHCUMPOBAHMIO
npeabABNSIOTCA Ha PACCMOTPEHWE B YCTaHOBMNEHHOM MOpPAAKe PYKOBOACTBY YUpeXOeHus.

8.4. B ycraHoBneHHoMm nopsagke B PUC npoBogutcAa MHBEHTapuM3auua BCeEX MaTepuanbHbIX
LleHHOCTeN, HaxoOALWMXCA Ha MaTepuanbHON OTBETCTBEHHOCTH coTpyaHukos PUC.

8.5. B ycrtaHoeneHHoMm nopsgke B PUC nposoauTcs cnucaHve pacxofHbiX MaTtepuanom u
MaTepuanbHbIX LEHHOCTEN.
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