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1. O0uiue noJIoKeHUus

1.1. Cnyx6a xomrmsrorepHoro obecrnieuerus (nanee — CKO) siBisieTcs CTpYKTYPHBIM
nojpazaenenueM [ocyaapCcTBEHHOro  OIO/DKETHOrO  HETUIIOBOIO  00pa3oBaTENbHOIO
yupexaenus «CanxT-lIlerepOyprckuii roponckoil J[Boper] TBopyecTBa IOHBIX» (Jajnee —
YupexjeHue).

1.2. B cBoeii pestensnoctu CKO pyxoBojacrsyercss Koncruryuueil Poccuiickoit
Gdepepaiyn, ['paxnanckum kogekcom PO®, bromxetneiM koaexcom Pd, Hamorossim
kogekcom P®, Tpynoseim kopekcom P®, ®enepanbubiM 3akoHoM «O0 oOpazoBaHuU B
Poccwuiickoit ®@enepanun» ot 29.12.2012 Ne 273-®3, denepanbHeiM 3akoHOM  «O
KOHTPaKTHOM cucTemMe B cdepe 3aKylnoK TOBapoB, paboT, yciuyr s obecrieyeHus
rOCYJIAPCTBEHHBIX M MYHUIUNAIBHBIX HYx1» oT 05.04.2013 Ned44-Od3 u apyrumu
(denepanbHBEIMM  3aKOHaMmH, ykazamu llpesugenta P®, 1nocTaHOBIEHUSMH U
pacnopsbkenusimu  [IpaBurensctBa P®, 3akoHOAaTe/IbHBIMH M HOPMATHBHBIMM aKTaMH
Caukr-Ilerepbypra u JleHunrpanackoit o0acTu, OpraHoB YIIpaBJ€HUS BCEX YPOBHEI,
YCTABOM YUPEX/JEHUS, [paBUIaMUd BHYTPEHHEro TPYZAOBOIO pacropsika Y4pexICHHS, U
UHBIMH  JIEHCTBYIOIIMMU  HOPMATHUBHO-IIPABOBBIMM  aKTaMU,  PErJIAMEHTUDPYIOLIUMHU
JIESATENBHOCTE CTPYKTYPHOTO MOApa3ie/ieHus YUpexIeHnus 1 fanueiM [lonoxenuem.

2. ®yuxuuu CKO

2.1. OnpeneneHue TpeOOBaHUI K CTPYKTYPE M COCTaBY JIOKAJIBHOM CETH, arrapaTrHoMy
U [POrpaMMHOMY OOECHeueHMIO, OpraHu3alusl dKCIUTyaTalluH, MPOrpaMMHO-TEXHHUUECKOE
COTPOBOXK/IEHUE U AJMHHUCTPUPOBAHMUE JIOKAJIBHOH ceTHM YUpeKICHHUsA, a TakKe
obecrneyeHre KOOpAMHALIMY padOT MO €€ MOAEPHU3ALMHN U Pa3BUTHIO.

2.2. Co3nanue, oOecrieueHre U Pa3BUTUE CUCTEMBl OPraHU3alMOHHBIX U TEXHUYECKUX
mMep HWHOOPMAIMOHHONW O€30MacHOCTH YUpeKJIeHHs, HalpaBICHHBIX Ha obecreyeHue
3alIUTEl MHGOPMAIIMH OT HEMPaBOMEPHOrO OCTYIA, YHUYTOKEHHSA, MOIAUPUUMPOBAHMUS,
OMIOKUpOBaHUS,  KOMUPOBAHMS,  MPEJOCTABICHUA,  PACIPOCTPAHCHUSI U HHBIX
HEIPABOMEPHBIX  JEUCTBUM,  COONIOJCHHEe  KOHOQUICHIMAIBLHOCTH  HMHQOpMaluu
OrpaHUYEHHOIO JJOCTYIIA.

2.3. OGecrneyenne OGecriepeboiitoii paborTel 000py/IOBaHMs JIOKAJILHOH CETH,
[ICPCOHANIBHBIX  JJICKTPOHHO-BBIUUCIUTEIBHBIX MallUH W CPEJCTB OpPraHHU3allMOHHOM
TEXHUKH Y4upexaeHus (fanee — 000pya0BaHUE), B TOM YUCIIE:

2.3.1. BBIBICHHE M OIEPATHBHOE YCTpaHeHHe IepedoeB B pabore 000pyoBaHUs,
aHaJIu3 U U3yYEeHUE BO3HUKAIOLIMX MPOOJIeM B LENSAX UX MPELyIPEKIACHUA;

2.3.2. KOHTpPOJIb TEXHHYECKOTO COCTOSHUS U O€30M1aCHOCTU JIOKAJIBHOM cetH H
ceTeBOro 00OpynOBaHUsL; ;

2.3.4. obecneyeHue  SOQMEKTUBHOIO . MCIOJIL30BAHMS M HENPEPBLIBHOIO
(yHKIIMOHUPOBAHUS 000PYIOBAHUS;

2.3.5. obciy)KMBaHKUE M NIPOBEACHUE TEKYLIEro peMOHTa 000pyIOBaHMA;

2.3.6. pa3paboTKa U peanu3aius IUIaHOB U [POrpaMm MpOPUIAKTUKHA 000pyA0BaHHUS.

2.4. MojepHu3alus IPUMEHIEMOr0 000pyIOBAHMUS.

2.5. [TIlporpammupoBaHue W  pa3BUTHE (QYHKUHOHAJIBLHOCTH  IPOrPaAaMMHOIO
obecrnieueHust, BHEAPEHUE HOBOTO MPOTPAMMHOI0 00eCIeYeHusl.

2.6. Yuer nporpaMmHoro odecrieyeHus, obecreyeHue npaBoMEpHOro NpuoOpeTeHH
YupexaeHueM nporpaMMHOTo obecredeHuss ¢ COOII0JEHUEM YCTaHOBJIEHHBIX 3allPETOB U
OTpaHUYECHUN.
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2.7. Ucnionib30BaHKE MPOrpaMMHO-TEXHUYECKUX CPEACTB 3alUThHl HH(POPMAaLUH, B TOM
YHCJIe KpUNTOrpauIecKux.

2.8. llogroroBka MOKYMEHTOB JyUisi IIOJIYYEHUs] B YJOCTOBEPSIOLIEM IEHTPE
cepTudUKATOB KJIKOYEH JJIEKTPOHHONH TOANUCH Ui padOTBl Ha caWrax e€IUHOM
uHhOpMAIMOHHONW cucTteMbl B cepe 3akynok (zakupki.gov.ru), rocyaapCTBEHHBIX
MYHHIUMNIATLHBIX  yupexciaeHui (bus.gov.ru) M B cUCTEME YIAJIEHHOIO (UHAHCOBOIO
JIOKYMEHTO000pOTa, UX IMOIYYEHUE U YCTAHOBKA.

2.9. Exxerosinas moAroToBKa, BBEJICHUE B DKCIUIYATAIUIO, [OJ/IEPKAHUE B UCIIPABHOM
COCTOSTHUU 0a3bl JOTOBOPOB O pealu3alii 00pa30BaTE/ABHBIX MPOrpaMM M Ha OKa3aHUE
00pa3oBaTeNIbHBIX YCIyr YUpexAeHHs, a Taioke MporpammHoro monyis «llaparpad:
YO ».

2.10. O0ecrneyenne MnoCTyma pabOTHUKOB Yupex/JeHus K UHOOpMAIMOHHBIM
pecypcam cetu MIHTEepHeET, Oa3aM JaHHBIX B YCTaHOBJIEHHOM MOPSJIKE.

2.11. ObGyueHue U KOHCYJNbTHUPOBAHUE pPAOOTHUKOB YUpPEXKACHUSA 110 BOIIPOCAM
HCITOIB30BaHUs 000OpY/TIOBAHUS U [IPOTPAMMHOTO 00€CTICYEHUS.

2.12. Pazpa®oTka HHCTPYKIMH, METOJMYCCKUX M HOPMATUBHBIX MAaTEpUaJIOB II0
HanpasieHuro aesteabHocTr CKO.

2.13. HMudbopmupoBaHUE€ PYKOBOJCTBA O COCTOSIHHHM OOOpYIOBAaHUSA, HEIOCTATKax
(HapyIIeHUsX), BBISIBJIEHHBIX B X0/le pa0oTe ¢ 000pyIOBaHHEM.

2.14. 3ydyeHue u BHEIPEHHE MEPENOBOrO OTEYECTBEHHOIO U 3apyOeKHOI0 OIbITa 110
Hanpasienuto aesreiasnoctu CKO.

3. Oprauunzauus aeareabHoctu CKO

3.1. PykoBoactBo siestensHocThI0 CKO ocymiecTBinseT HadanbHUK CIIyKOBbI.

3.2. HayanbHUK Ci1y>KObl HEMOCPEICTBEHHO IOAYMHACTCA 3aMECTUTENO AUPEKTOpa,
Kypupyomemy aesrenbHocTs CKO.

3.3. HauanbHuK ciryx0bl:

3.3.1. PykoBoguT mpesrensHocTbio CKO Ha npuHuMnax eiMHOHaYaIus.

3.3.2. OcyliecTBIISICT TEKYIIee U IMepcreKTUBHOE I1aHupoBanue paborsl CKO.

3.3.3. ObecneunBaer BpinosHeHnue CKO ¢yHKUMI, NpenycMOTPEHHBIX HACTOSLIUM
ITonoxxeHuem.

3.3.4. Jlaer nopyuenust u Ha3zHayaeT U3 uucia padoTHukoB CKO oTBeTcTBEHHBIX 3a
UCITOJIHEHUE JIOKYMEHTOB.

3.3.5. BHOCHT mpeaToskeHHs MO H3MEHEHHWIO IITAaTHOIO paclUCaHUS YUYPEKICHHS B
yactu CKO B ycTaHOBJIEHHOM MOPSIJIKE. ‘

3.3.6. Pa3pabaTeiBaeT U NmpefOCTaB/ISICT Ha COIVIAaCOBaHHWE 3aMECTHTEII0 JUPEKTOpa,
Kypupytouiero aesrenbHocts CKO

— npoekT nonoxenus oo CKO;

— TIPOEKTHI JOJDKHOCTHBIX MHCTPYKLIMH paﬁoTHHmB CKO;

— oruer o aesrensHocTH CKO;

— W JIp. JIOKYME@HTBI 10 BOMpocaM, BXoasauuM B komrereHuuio CKO.

3.3.7. OOGecrieyuBaeT CBOEBPEMEHHOE COTIACOBAHME YKa3aHHBIX IPOCKTOB Ul HX
MOCIIEAYIOUIEr0 YTBEPHKACHUS F€HEPAIILHBIM JUPEKTOPOM.

3.3.8. Hecer oTBeTcTBeHHOCTH 3a obecrieueHue OE€30MACHOCTH MKU3HU U 3JI0POBbS
paboruuko CKO, cobito/ieHne caHUTapHBIX HOPM, HOPM U IIPaBUI [0 OXpaHe Tpyja,
TIOXKapHOi 6e30MacHOCTH.
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3.3.9. ®opmupyet 3aaBky CKO k npoexrty Om0J/pKETa YUYPEKIEHUs Ha TEKYUIMH M
TUTAHOBBIN MIEPUO/J] B YCTAHOBICHHOM MOPSIKE.

3.3.10. Ununuupyer OCylIECTBICHUE YUPEKIECHUEM 3aKYIIOK /Ul 00eCTieYeHUs HY XK/
YupekIeHus B YacTH IporpaMMHOTo obecriedeHus 1 000pyJOBaHUs, a TakkKe oOecrneuyeHus
ucnojHenus ¢ynkiuii CKO B COOTBETCTBUHU C JIOKAJIbHBIMM HOPMATUBHBIMU aKTaM# 00
OCYIIECTBIIEHUH 3aKyTIOK.

3.3.11. Omnpenensier MecTa XpaHEHHS MEePCOHANBHBIX MAHHBIX (MX MaTepHalbHBIX
HOCUTEJIe), BBOJUT JIOTIOJHUTENLHBIE MEPBI 3allIUThl MaTEPUAIbHBIX HOCHUTENICH B CIydae
HEOOXOAUMOCTH.

3.3.12. O6ecneunaer paboruukoB CKO HeoOxoaumoil nHdopmanueii HOpMaTHBHO-
MIPaBOBOTO XapakTepa, B TOM YHUCJIE JOBOJHT JO CBEAEHUs PabOTHUKOB JIOKAJIbHBIE AKTHI
Yupexnenus.

3.3.13. Anammsupyet pesrespHocTh CKO ¢ 1uenpi0 mocieyroulero ycTpaHeHUs
BBIABJICHHBIX HEJIOCTATKOB M COBEPIIIEHCTBOBAHUS PabOTHI.

3.3.14. Kourposupyer wucnosHenue padortHukamu CKO ux 00sa3aHHOCTEH,
OCYIIECTBIISIET KOHTPOJb KayecTBa W CPOKOB HCIIOJHEHHs JIOKYMEHTOB, COOJIIOJEHUE
BHYTPEHHETO TPYAOBOT'0 PACIOPsIKa, IPaBHII IOXKaPHOI 0€30MacHOCTH U OXpaHbl TPY 4.

3.3.15. IlpencraBisieT B YCTAHOBICHHOM IOPSJAKE JOKYMEHThI JIsl TOOUIPEHUs WU
NPUBIICYCHAS K TUCHUTIMHAPHOM oTBeTcTBeHHOCTH padoTHHKOB CKO.

3.3.16. Opranusyer nokymenroodopor CKO:

- ofecreynBaeT COXPaHHOCTbh HMEIOHIMXCS B TEKYIIEM JICJIONPOU3BOJICTBE
JNOKYMEHTOB JI0 [IEpe/laui UX B apXUB Y UPEKICHHUS;

- obecreunBacT MpaBUIbHOE OQOPMIICHHUE JOKYMEHTOB, U3JI0)KEHHOE B MHCTPYKLIAH
TI0 JIeJIONIPOU3BOJICTBY Y UpEKICHNUS;

- OTBEUACT 3@ CMBICJIOBOC COACPXKAHUE COCTABISCMBIX JOKYMEHTOB, TOYHOCTH
U3Jlara€MbIX B HUX CBEJICHUH, CBOEBPEMEHHOCTh MOJAIOTOBKH IIPOEKTOB JOKYMEHTOB.

3.3.17. Hecer IMCUMINIMHAPHYIO ¥ HUHYK OPEAYCMOTPEHHYIO JEHCTBYIOLIUM
3aKOHO/IaTEJILCTBOM OTBETCTBEHHOCTD 34!

— HEUCIIOJIHEHWE WM  HEHaJUIeXaulee  MCIOJHEHHE  CBOMX  JOJDKHOCTHBIX
00s3aHHOCTEI;

— HEBBITIOJIHEHUE WIIM HeHaexauiee BoinonHenue padornukamu CKO dysxumid,
pelyCMOTPEHHBIX J1aHHBIM llonoxeHunem.

3.4. B nepuon BpEMEHHOTrO OTCYTCTBHS Ha4YaJIbHHUKA CHY>KObl €ro 00sA3aHHOCTH
UCTIONIHSET pabOTHUK, HA3HAYCHHBIM B YCTAHOBJICHHOM TIOPSIAKE, €CIM HMHOE HE
YCTaHOBJIEHO TPUKA30M TE€HEPAJILHOrO JIMPEKTOPa, B COOTBETCTBMM C TpeOOBaHUAMMU
TPYAOBOTO 3aKOHOAATEIBCTBA.

4. MaTepualbHO-TeXHUYeCKAas 6a3a U (PUHAHCUPOBAHHE

Jlis  peanuzanuu  dyuxkuuii CKO  Hajgensercs HEoOXOAUMMBIM — MMYIIECTBOM,
o0opyaoBaHUEM, TIOMEICHUSIMU.

HauanpHUK CIIYIKObI
KOMIIBIOTEPHOIO 00eceyeHus! ) A.H. bpoBuenko
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